Adding a Web Page or Picture to a Wordpress Blog

1. Type the following into your web browsers address bar: http://blogs.njit.edu
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Figure 1 - Access your blog

2. Type your UCID and password into the login box in the upper right hand
corner of the page

ucID: PASSWORD: NS | LOG iN =

Figure 2 - Login to your blog

3. Click on “Edit my Blog” to begin editing your blog, If it is your first time you
will be asked to create a blog. After you create the blog, this link will take
you to the administrative / management page of your blog. Creating the blog
is an automated process and only takes a few seconds to do.
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Figure 3 - Edit your blog
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4. Click on the link “Write a post” to begin writing your first blog entry.
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Welcome to WordPress

Click to close this tab; Option-click to close all
tabs except this one

Use these links to get started:

= Write a post

+ Update your profile or change your password

« Add a link to your blogroll

+ Change your site's look or theme

Need help with WordPress? Please see our documentation or visit the support forums.
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Figure 4 - Write a post

5. Type the title of your blog post, write the text, and add some tags to
categorize your blog post. When you’re done writing, you can press the
publish button to save and send your blog post to the front page of your blog.
You can access your blog at http://blogs.njit.edu/<insert your ucid> or you
can clik on the “View My Blog” link that is next to “Edit My Blog” in the upper
right hand corner of the page.
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Figure 5 - Add text and categorize your post




6. You can add a picture to your blog post by uploading a file. You can find this
link below the area that you edit the your blog text. Click the “Choose File”
button to select a file to upload from your computer.
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Figure 6 - Add an image or other file to your blog post

7. You can select how you would like to display the file that you uploaded. Once
you select the way you would like it displayed, click on “Send to editor” to
have the picture or link to the file sent to the page editor. The page editor is
where you edit the text for your blog in step 5.
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Figure 7 - Select how you want to display the picture

8. Once you are satisfied with your blog post, you can click the publish button to
save your work and send it to the front page of your blog.



